COI'TACOBAHO YTBEPXJIEHO

[pexncenarenem npogeccuoHaIbHOTO npukasoM 3aseayromero MAJIOY Ne 51
COr03a pabOTHUKOB Ne 103-0 ot 30.12.2022r

Bbesaesoii E.A.

30 122022r [OKYMEHT MOAMVCAH

BNEKTPOHHOW MOAMNCHIO

KOJEKC
ATUKU U CJIYKEBHOTO NOBEJEHMSI PABOTHUKOB
MYHHULMIAJILHOTO ABTOHOMHOT O JIOIKOJBHOT'O OBPA3OBATEJIBHOIO
YYPEKIEHMS "' JETCKUMA CAJT Ne 51"

1. Hacrosmuii KoeKe 3TUKH U c1y)eOHoro noenenus padotaukoB MAJIOY Ne 51 (manee —
VYupexaenue) pazpaboTan B COOTBETCTBUU ¢ nosoxeHussmu Koncrturyiuu Poccuiickoit denepanuu,
TpynoBoro konekca Poccuiickoit ®enepanuu, ot 25 pekabps 2008 1. Ne 273-@3 «O
IIPOTUBOACHCTBUN KOoppymnuuny», 3akoHa Huxeropoackoi obnactu ot 7 mapra 2008 r. Ne 20-3 «O
MIPOTUBOACHCTBUU Koppymniuu B Hukeropoackoit o6macTv» HHBIMA HOPMATHBHBIMU MPaBOBBIMH
aktamu Poccuiickoii ®Denepanuu, ¥ OCHOBaH Ha OOILEMPHU3HAHHBIX HPABCTBEHHBIX MPUHIMIAX U
HOpPMax pOCCHICKOTr0 00IIeCTBa U rOCyAapcTBa.

2. Hacrosimuii KoAeKc 3TUKH U CIYXKeOHOTO MOBeIeHUsT paOOTHUKOB YupexaeHus (naiee —
Konekc) npencrasnsier coboii cBoa oOmmMX mpodecCHOHANBHBIX MPUHIIUMIIOB U MPABUJI MOBEICHUS,
KOTOPBIMH  HAQ/JIS)KUT PYKOBOJCTBOBATHCS BCEM pabOTHHKaM YUpEXJCHUS HE3aBUCUMO OT
3aHMMAEMOM JTOJKHOCTH.

3. JIumo, moctymaroriee Ha paboTy B YupexaeHue, 00s3aH0 03HAKOMHUTHCS C TTOJIOKEHUSIMU
Hacrosero Kojekca U pykoBOJICTBOBAaThCS MMM B Ipollecce TPYJIOBOH NeATeNbHOCTH, paOOTHUKU
VYupexxaeHus o0s3aHbl IPUHUMATh MEpPbI JUTs COOMI0IEHH M0JI0’KeHUH HacTosero Konekca.

4. Lensto Kogekca sBnsercs 0000IIeHHE 3THYECKUX HOPM UM YCTAHOBJIEHHE IpaBUII
CIIy’)KeOHOTO TIOBEJEHUS pAaOOTHUKOB YUpPEXKIEHUs M JOCTOMHOIO BBINOJIHEHUS HMH CBOEH
npoeCCHOHATLHON JEATENbHOCTH, a TakXkKe OoOecleyeHUe €IUHBIX HOPM MOBEIeHHsS PaOOTHUKOB
Yupexaenus.

5. Komekc mpu3BaH MOBHICHTH 3()()EKTUBHOCTH BBHIMIOJHEHUS PAOOTHUKAMH Y UPEkKICHUS
CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEM.

6. Komekc cnyxuT ¢yHIamMeHTOM [uisi (OpMHpOBaHUS pabOyuX B3aUMOOTHOILIEHHH B
VYupexIeHnr, OCHOBAaHHBIX Ha HOpPMaxX MOpali, HPABCTBEHHOCTH, a TAaKXKE€ Ha OCYIIECTBICHUU
CaAMOKOHTPOJIsI pa0OTHUKAMHU Y UpexIeHUsI.

7. 3HaHue U cobmofeHne padoTHUKaMHU YupexaeHus noioxennit Kogekca siBisieTcss oAHUM
U3 KPUTEPHEB OLICHKU COOJIIOJICHHSI MU TUCIMILIMHBI TPY/AA.

8. JlesTenbHOCTh YUpeXJIeHUsI U ero pa0OTHUKOB OCHOBBIBAETCS Ha CIEAYIOIIMX MPUHIUIIAX
po¢eCCUOHATBPHON ITUKH:

3aKOHHOCTb;

PO eCCHOHATNU3M;

HE3aBUCHMOCTb;

T0OPOCOBECTHOCTH;

KOH(UICHIINATLHOCTD;

WH(OPMAIIMOHHASI OTKPBITOCTh YUPEIKICHHUS;

3¢ PeKTUBHBIN BHYTPEHHUN KOHTPOJIb;



CIPaBEAJINBOCTH;

OTBETCTBEHHOCTb;

00BEKTHBHOCTD;

JI0BEpHE, YBaXKEHHE U 10OPOXKEIATEIbHOCTD K KOJIJIeraM 1o padore.

9. PaboTHuKH YupexieHus: IPU3BaHbL:

1) 1moOpOCOBECTHO W Ha BBICOKOM MNPOPECCHOHATHPHOM YPOBHE HCIOJHATH CBOU
JOJDKHOCTHBIE 00s13aHHOCTH, COOMI0ast Bce TpeOoBaHMs 3akoHoaTenbcTBa Poccuiickoit deneparyn,
3akoHoJaTenbcTBa Hipkeropojackoit obmactm B mensax obecneueHust 3¢ (GEeKTUBHOW pabOTHI
VYupexxaeHns U pealu3aliy BO3JI0KEHHBIX Ha HEro 3aa4;

2) mnpu IPUHATUM DPELIEHHUS YUYUTHIBaTh TOJBKO OOBEKTHUBHBIE OOCTOSITEIBLCTBA,
MOJTBEPXKICHHBIE IOKYMEHTAMU;

3) oOCyHIecTBIATH CBOKO JESATEIBHOCTh B Ipelesiax IOJHOMOYUN VYupexaeHus u
JIOJDKHOCTHBIX 00513aHHOCTEH;

4) He OKa3bIBaTh MPEANOYTCHUS KAKUM-JIH00 MPOPECCHOHATHHBIM HITH COIIMAIBHBIM TPYIIIaM
Y OpraHu3anusM, ObITh HE3aBHCUMBIMU OT BIUSHHS OTICIBHBIX I'paXkIaH, TPOPEeCCHOHATIBHBIX HIIN
COLIMAJIbHBIX TPYIII U OpraHu3alnii;

5) uckiro4aTh AEMCTBUSI, CBA3aHHBIE C BIIMSAHHUEM KaKUX-THOO JIMYHBIX, UMYLIECTBEHHBIX
(puHAHCOBBIX) M HHBIX MHTEPECOB, NPEMATCTBYIOIIUX J1OOPOCOBECTHOMY MCIIOJHEHUIO HMHU
JOJPKHOCTHBIX 00s13aHHOCTEH;

6) cobmoaaTe HOPMBI CIyXeOHOW, NpOoPecCHOHaNbHON STHUKM M NpaBUiIa JEJIOBOTIO
MIOBEJICHMUS;

7) OBITH KOPPEKTHBIM, BHUMATEIbHBIM, JTOOPOKEIATEIbHBIM U BEXKIUBBIM C TPaXJaHAMH, a
TaK)X€ B CBOMX OTHOIIECHHUSAX C BBILIECTOSIIMMH PYKOBOJAUTENSAMHU, KOJIJIETaMU U IOJYMHEHHBIMH;

8) MpOSIBJIATH TEPIUMOCTh U YBaXKEHHE K 00bIYasM U TpaJAuLIUaM HapoaoB Poccuu u npyrux
roCy/lapCTB, YUWUTBHIBaTh KYJIbTYPHBbIE M WHbBIE OCOOCHHOCTH PA3IUYHBIX ATHUUYECKUX, COIMAIBHBIX
TPy ¥ KOH(pEcCcHid, ClIocoOCTBOBATh MEKHAIMOHATBHOMY U MEXKOH(DECCHOHATBHOMY COTJIaCHIO;

9) BO3/1Eep)KUBATHCS OT MOBEIEHUS, KOTOPOE MOTJIO ObI BBI3BATH COMHEHHE B JOOPOCOBECTHOM
MCTIOJIHEHUH JOJDKHOCTHBIX OOS3aHHOCTEH, a Takke m30eraTb KOH(QJIMKTHBIX CUTyallud, COCOOHBIX
HaHeCTH yliepO X pernyTaluuy Uik aBTOPUTETY Y UpEeKICHMS;

10) npuHUMaTh NPESyCMOTPEHHBbIE 3aKOHOJATeNbCTBOM Poccuiickoit @enepanuu Mepsl IO
HEZOMNYIEHNUI0O BO3HUKHOBEHHS KOH(MJIMKTAa MHTEPECOB M YPEryJIMPOBAHUIO BO3ZHUKIIHX CIy4aeB
KOH(JIMKTa UHTEPECOB;

11) He wucmonb30BaTh CIy’)KEOHOE TMOJIOKEHUE JUIsl OKa3aHUs BIMSHUS Ha JESATENbHOCTh
roCylapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPaBJIEHUs, OPraHU3alni, JOKHOCTHBIX JIMIL,
roCy/apCTBEHHBIX (MYHULUNANbHBIX) CIYXKAlIMX M TpakJaH IpPH PELIEHHWH BOIPOCOB JIMYHOIO
XapakTepa;

12) BO3#Ep)KMBATHCSI OT MYONMYHBIX BBICKA3bIBAHUM, CYXJIEHHH M OIEHOK B OTHOLICHHU
NeSITeNbHOCTH  TOCYIapCTBEHHBIX  opraHoB  Hmkeropoackoir — obmactu, YupexaeHHs, HX
PYKOBOJMTEIIEH, €CITH 3TO HE BXOJUT B UX JOJKHOCTHBIE 00S3aHHOCTH;

13) coOmromaTh YCTAaHOBJIEHHBIE B YUpEXKJIEHUU IMpaBWiIa MYyOJIWYHBIX BBICTYIUIGHUH H
MIPeIOCTaBIIEHUS CIIy)keOHOM nHopManuy;

14) yBaXWTENBHO OTHOCHTHCS K JEATEIBHOCTH TPEJICTABUTENIEH CpPEICTB MacCOBOM
uHbopManuu 1O HHGOPMHUpPOBaHHMIO oOmmIecTBa O paboTe YUpekIeHHs, a TakkKe OKa3bIBaTh
COZICHCTBHUE B MOJIyYE€HUH JJOCTOBEPHOH MH(OPMAINK B YCTAHOBJICHHOM IOPSIKE;

15) BO3mepKMBATHCSI B MYOJUYHBIX BBICTYIUICHHSIX, B TOM YHCJIE B CPEICTBaX MacCOBOM
uHpopManuu, 0T 0003HaYEHUSI CTOMMOCTH B MHOCTPAHHOM BajtoTe (YCIOBHBIX JIEHEKHBIX €IMHHUIIAX)



Ha Tepputopuu Poccuiickoit deaepannu TOBapoB, padOT, YCIYT U HHBIX 00BbEKTOB TPaXTAHCKUX TIPAB,
CYMM CHCIIOK MEeXIy pesuneHtamu Poccuiickori deneparuu, mokaszaresieid O10KETOB BCEX YPOBHEH
OropkeTHOM cucteMbl Poccuiickoit deneparun) 3a UCKIIOYEHUEM CITy4aeB, KOTZIa 3TO HEOOXOAMMO
JUTsl TOYHOU TIEpelayd CBEICHHM MO0 MpeyCMOTPEHO 3aKOHOAaTeNbeTBOM Poccuiickoit deneparumy,
MEXTYHApOIHBIMU JIOTOBOPAaMHU, OOBIYAsSIMU JETIOBOTO 000POTa;

16) MOCTOSIHHO CTPEMHUTHCS K 00ECTIEYCHUIO KaK MOKHO 0oJiee 3((heKTUBHOTO PACHOPSHKEHUS
pecypcamu, HaXOJIIMMHCS B c(hepe UX OTBETCTBEHHOCTH,

17) co3maBaTh yCHOBHS Ui Pa3BUTUSL JTOOPOCOBECTHOM KOHKYPEHTHOM cpelnbl |
o0OecnieunBaTh OOBEKTUBHOCTh W MPO3PAYHOCTh B c(epe 3aKymok ToBapoB, paboOT, ychmyr s
oOecrnieueHus HYK] YUpeKIeHHs.

10. PaGotHuKH YupexaeHus 00s13aHbI:

1) nonnepuBaTh NOPSAOK HAa paboueM MecTe;

2) yBeIOMJIATH paboToaaress (ero mpeacTaBuTess) 00 OOpameHuH K HeMy KaKuX-JIM0o JIUIT B
LEJISX CKJIOHCHHS K COBEPILICHUIO KOPPYHIIMOHHBIX ITPAaBOHAPYIICHHIA;

3) B ciyuasx, NpeIyCMOTPEHHBIX 3aKOHOJATEIBCTBOM, IPEACTABISATh B YCTAaHOBJICHHOM
TIOPSIZTKE CBEICHUS O CBOMX JIOXOAaX, 00 UMYIIECTBE U 005S3aTeIhCTBAX MMYIIIECTBEHHOTO XapaKTepa,
a Takke 0 JoXoAax, 00 MMYIIECTBE M 0053aTeNbCTBAX MMYIECTBEHHOTO XapaKTepa CBOUX CYHPYTH
(cynpyra) u HECOBEPILIEHHOJIETHUX JIETEHl;

4) npuHUMAaTh MEpbl MO HEAOMYIIEHUIO JI000 BO3MOXHOCTH BO3HHMKHOBEHHUS KOH(MIMKTA
MHTEPECOB U YPETyIUPOBAHUIO BOSHUKIIETO KOH(MIMKTA HHTEPECOB.

11. PaGoTHuKM YupexeHus: He UMEIOT MpaBa:

1) 3m0ynoTpeOasiTh  JAODKHOCTHBIMH  TOJIHOMOYMSIMH,  CKIIOHATH  KOro-mmbo K
MPaBOHAPYIICHUSM, UMEIOIINM KOPPYIIIHOHHYIO HAPABJICHHOCTb;

2) BO BpeMsl HCIOJHEHHUS JOJKHOCTHBIX OOs3aHHOCTEH BecTH ceOs BBI3BIBAIOLIE I1O
OTHOIIIEHUIO K OKPYXKAIOIIUM, MPOSIBISATH HETaTUBHBIC DMOIIMH, UCIOJIB30BAaTh CJIOBA M BBIPAKEHUS,
HEJIOMYyCKAeMbI€ JIETTIOBBIM 3THKETOM.

12. PabotHukam VYupexJeHHs, HaAEICHHBIM OpraHU3allMOHHO-PACTIOPSIUTEIHHBIMU
MTOJIHOMOYHSIMU TI0 OTHOIIEHUIO K APYTUM paOOTHHUKAM YUpekKACHUS, PEKOMEHIYeTCsl ObITh NI HUX
oOpazuamu mpodecCHOHaIM3Ma, Oe3ylpeuHoil penyTainuud, CrnocoOCTBOBaTh (HOPMHPOBAHUIO B
VYupexnenun 61aronpusaTHOro 1id 3¢ HEeKTUBHON paboThl MOPaIbHO-TICUXOJIOTUYECKOT0 KIMMATA.

13. PaGotHuku  YupexaeHus, HaJeJICHHbIE OpPraHU3AIMOHHO-PACTIOPSIIUTEIbHBIMU
MTOJTHOMOYHSIMU IO OTHOIICHUIO K IPYTUM pabOTHHUKAM, TPU3BAHBI:

a) MPUHUMATh MEPHI TI0 MPETOTBPAIICHUIO U YPETYIUPOBAHUIO KOH(PIIUKTA HHTEPECOB;

0) MpUHUMATH MEPBI TIO MIPEAYIPEKACHUIO KOPPYIIIIUY;

B) HE [OIMYCKaTh CJIy4aeB MPHHYXKACHUS PAOOTHUKOB K Yy4YaCTHIO B JIEATEIHHOCTH
MOJIMTUYECKUX MAPTUN U OOIIECTBEHHBIX O0BEAMHEHHIA.

14. PabotHukam VYupexJeHHs, HaJACICHHBIM OpraHU3allMOHHO-PACTIOPSIUTEIHHBIMU
MTOJIHOMOYUSIMHU TI0 OTHOILIEHHUIO K JPYIHMM pabOoTHUKAM YUpekIeHHs, CIelyeT MPUHUMATh MEPhI K
TOMY, YTOOBI TOAYMHEHHBIC UM PAOOTHUKUA YUPEKACHUS HE TOMYCKAIM KOPPYIIIHMOHHO-OIIACHOTO
MOBEJICHUS, CBOMM JIMYHBIM TIOBEJACHUEM TI0/IaBaTh MPUMEP YECTHOCTH, OECHPHUCTPACTHOCTH U
CIIPaBEJIMBOCTH.

15. Bo BpemMsi WHCIONHEHHS [IOJDKHOCTHBIX 00si3aHHOCTEH paOOTHUKU YUpexKAeHUs
BO3JIEPKUBAIOTCS OT:

1) nmro60r0 BHA BRICKA3bIBAHUHA U JEHCTBUI TUCKPUMUHAIIMOHHOTO XapaKTepa Mo Mpu3HaKaM
1oJia, BO3pacTa, pachl, HAIIMOHAJIILHOCTH, SI3bIKA, IPAXKJIAHCTBA, COLIMAIILHOIO, UMYILECTBEHHOTO WU
CEMENHOTO MOJIOKEHUSI, TOJIUTUYECKUX WUITU PETUTHO3HBIX MTPEANOYTEHUH;



2) rpyO0OCTH, TPOSBICHHN TMPEHEOPEKUTEIHPHOTO TOHA, 3aHOCUYMBOCTH, MPEAB3ATHIX
3aMeuyaHuil, MpeabsBICHUS HEPABOMEPHBIX, HE3aCIY)KEeHHBIX OOBHHEHUI;

3) yrpo3, OCKOpOUTENIbHBIX BBIPAKEHUN WIM PEIUIMK, JICHCTBHUM, MNPENsSTCTBYIOLIUX
HOpPMaJIbHOMY OOILIEHHUIO WU MPOBOLUPYIOIIUX MPOTUBOIIPABHOE MTOBEICHUE;

4) KypeHHUs BHE OTBEICHHBIX JJISI 3TOTO MECTaxX B YUpEKIACHUU.

16. PaboTHUKY yupeKIeHHS TPU3BAHBI CIIOCOOCTBOBATH CBOUM TOBEJCHUEM YCTAHOBJICHUIO B
KOJUIEKTUBE JIEJIOBBIX B3aUMOOTHOLIEHHMM M KOHCTPYKTUBHOI'O COTPYIHUYECTBA JPYI C JIPYIOM.
PaGoTtHukaMm YupexaeHus: peKOMEHIyeTCsI OBITh BEXKIMBBIMHU, JOOPOXKEIATEIHbHBIMU, KOPPEKTHBIMH,
BHUMATEIbHBIMU U MPOSIBISTh TEPIUMOCTh B OOIICHUHU € TPakJlaHAMU M KOJUIETaMH.

17. BuemHuii Bua paOOTHUKOB YUPEXKJACHHS IPH HCIOIHCHUHM HWMHU JIOJDKHOCTHBIX
00s13aHHOCTEH B 3aBUCUMOCTHU OT yCJIOBUH paboThl U (1K) popmara 1e10BOT0 MEPONPUITUS TOTKEH
COOTBETCTBOBATh OOIICTIPUHATOMY J€JIOBOMY CTHUJIIO, KOTOPBIM OTIMYAIOT O(UIMATILHOCTS,
CIEPKAaHHOCTb, TPAJAULIMOHHOCTD, aKKYPaTHOCTb.

18. CobOmonenne paOOTHHKOM YupexaeHus monokeHuil Konekca yduTwIBaeTcs MpH €ro
MTOONIPEHUH, TIPU HAIOKCHUH JUCIMILTNHAPHBIX B3BICKAHHM, a TAK)KE MIPH OICHKE 2P PEKTUBHOCTH €r0
JESITEIbHOCTH.

19. Hapyiienue npaBujl aHTUKOPPYILIMOHHOIO MOBE/IEHUS BJICYET MIPOBEJIEHUE CIIYKEOHOTO
paccieoBaHus 10 00CTOATENHCTBAM BOSHUKHOBEHHSI KOPPYIIIMOHHO-OMACHOW CUTYaIIUU.

20. PaGoTHuku YupexxAeHHUs B 3aBUCHUMOCTH OT TSKECTH COBEPIICHHOTO MPOCTYIKa HECYT
JUCHUILUTMHAPHYIO, aIMUHUCTPATUBHYIO, TPaKJAHCKO-TIPABOBYIO M YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAATeNhCTBOM Poccuiickoit deneparuu.

21. B cinyyae BO3HHMKHOBEHHUSl CIIOPHOW CHUTyallMM IpH peanusauuu nonoxeHudl Konekca
paboTHUK VYUpeKICHUS JJOJDKEH OOpaTUThCS 3a KOHCYNbTalUed (pa3bsCHEHHSAMH) K CBOEMY
HENOCPEACTBEHHOMY  PYKOBOJUTENIO JIMOO PYKOBOAUTENIO  YUpexAeHus, Jaubo K JuLy,
OTBETCTBEHHOMY 3a pabOTy MO NMPO(UIAKTUKE KOPPYIIUH B Y UPEKICHHUHU.

I[MPUHATO:
Ha 3acenanuu o6riero coopanus paborarkoB MAJIOY Ne 51
[Iporoxon Ne3 ot 30.12.2022r
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